
APPLICATION FOR USE OF GRACE UNITED METHODIST CHURCH BUILDING

1)  Date(s) requested ______________________________Hours_______________
			   -please include month, day(s) and year-

2)  Space requested: 			____Church			____Sanctuary
____Sanctuary/narthex		____Narthex			____Fellowship Hall
____Fellowship Hall/kitchen		____Kitchen			
____Classrooms (which ones?)_____________________________________________

3)  Organization/group making request and purpose for use:______________________
____________________________________________________________________________________________________________________________________________

4)  Grace Church members involved in organization:_____________________________


5)  Person responsible for clean up, locking up, and damage (normally person making this request.)


Name:________________________________Ph.#_______________________

Address:_________________________________________________________

E-mail: _________________________________@_______________________

6)  I certify that I have read, accepted, and will abide by Grace United Methodist Church Building Use Principles, Policies, and Procedures, and the applicable special policies (kitchen, wedding, etc.
				Signed:________________________________________

Trustee Action  [For Church groups the defaults are:  “Approved,” “User Fee Waived,” “Additional Damage Deposit Waived,” and “Key Deposit Charged”]

____Approved as requested				USER FEE
____Use Approved, with the following		____Standard fee:   $________
        modifications and/or conditions 			____ Reduced fee:   $________
____Use denied because….				____Fee Waived
			
ADDITIONAL DAMAGE DEPOSIT           
							____Standard Deposit:  $50
KEY DEPOSIT					____Reduced Deposit:  $_________
____$20 [No waiver]					____Deposit Waived


	Signed; ________________________________________________for Trustees

	Signed: ____________________________________________________ Pastor



FEE SCHEDULE

Because we have responsibilities of maintaining and operating our facilities in a fiscally responsible manner, groups requesting use of the Church may be charged a fee for use.

GENERAL PRINCIPALES
Groups directly responsible to the missions and ministries of the church will not be charged a fee (UMYF, Circles, Emmaus, etc.).  Pastor or Trustee approval of application is required.

Other groups shall be charged a fee for Church use according to the schedule below (Business, Unions, Fraternal Organizations, etc.).  Groups whose principals are closely related to those of the United Methodist Church or Grace United Methodist Church may 
Have their fee waived or be granted a 50% fee reduction by the Pastor or Trustees (Girl Scouts, Boy Scouts, Support Groups, etc.). Pastor or Trustee approval of application is required.

Except by special waiver, fees and deposits must be paid in advance.  There will be no waiver of the key deposit or requirements.

Exceptions to these principals, to the fee schedule or the deposit requirements may be granted by approval of the Pastor or Trustee.


FEE SCHEDULE
						
	                                                                          Up to 4 hrs.	       4 hrs. to 1 day
Entire Church (Weddings, etc.)		$150.00	            $150.00
Sanctuary/Lobby			                55.00		    85.00
Lobby					                20.00		    30.00
Fellowship Hall				    30.00		    40.00
Fellowship Hall/Kitchen			    40.00		    50.00
Classroom (one)				    10.00		    15.00

Key Deposit ----- $20.00




A damage deposit may be charged as determined by the Pastor and Trustees.

Special use approval and fees may be charged non-church groups for pancake breakfasts, dinner preparations, etc. that require extensive use of the kitchen.  Approval shall be granted by the Trustees.

The fee structure should be periodically updated by the Trustees and approved by the Leadership Council.		







CONTRACT FOR RESERVATION OF CHURCH FACILITY FOR WEDDINGS
Grace United Methodist Church
Houghton, Michigan

Name:________________________________________Ph. #_____________________

Address:_______________________________________________________________
	
	________________________________________________________________

          E-mail _____________________________@ ____________________________

Hereby reserves the Sanctuary of Grace United Methodist Church for the wedding of:

Bride:_________________________________________________________________ 

Groom:________________________________________________________________

Date of wedding:_________________________________________________________



The basic fee for the use of the Sanctuary for the above purpose is $150.00, one half of which is due and payable with the contract of reservation.  Ministerial, custodial, organist, secretarial, and A/V technician fees are additional, if required (see back of form).  If the person making this reservation (bride or groom) is a member of Grace United Methodist Church or is making this reservation through a member of the Church who is a parent, grandparent, or legal guardian, the fee for the use of the Church will be waived.  Where the fee is not waived, the deposit is fully refundable if this contract is cancelled more than two months prior to the reserved date.  

The following regulations and information are given in order to maintain the facilities of the Church in accordance with the standards and purposes to which they have been dedicated and in order to clarify the responsibilities of those using the Church.  We want your wedding memories to be pleasant.

Rules and Regulations

1. There will be no consumption of alcohol on the Church properties.  If there is, the wedding will not proceed.

2. There will be no smoking allowed in the Church building.

3. Portions of the Church building, including the Sanctuary, will be available for use beginning two hours prior to the wedding.  Pictures may be taken and the Church opened earlier by special arrangement.

4. The wedding must be performed by the Pastor of Grace United Methodist Church unless expressed permission has been given.  Other ministers may assist at the Pastor’s discretion.

5. If the Church organ is to be used, music will be provided by our Director of Music, a person designated by him/her, or a person approved by him/her in advance.

6. All music to be played during the wedding service is to be selected in consultation with the Church Director of Music.  This consultation should take place at least one month prior to wedding.  The Director and the Pastor reserve the right to veto music they consider inappropriate.  All music played or sung during the service is to be sacred and religious in nature.

7. Video taping of the ceremony may be done from the balcony only.  No photographs may be taken in the sanctuary during the ceremony, except from the rear doorway or the balcony.  No artificial lighting during the ceremony. Pictures may be posed after the wedding, or before with special permission.

8. Exceptions to the above rules (especially no. 7) may be made after consultation with and with the permission of the Pastor.

9.   Rice or birdseed are not allowed during the departure of the bride and groom. 

ADDITIONAL FEES
In addition to the fee for the use of the Sanctuary, certain other fees for services rendered with respect to the wedding are payable by the Monday  prior to the wedding.  These checks should be delivered to the Church office by mail (201 Isle Royale St., Houghton, MI  49931) or in person during secretary’s office hours.  Individual checks should be made out to the appropriate individuals:

Minister	   $75.00    (for non-members) minimum fee is recommended unless a 				                     prior arrangement is made.
Organist	   $75.00
Custodian	   $75.00
A/V Technician  $75.00


OPTIONAL AND ADDITIONAL SERVICES
Typing and reproduction of bulletins:  $25.00 made out to the Church secretary, plus 25 cents per bulletin if reproduced on standard paper. 

I agree to all the above conditions concerning the above mentioned wedding.

Date:________________________   Signed:_________________________________
							            Applicant

Date: ________________________  Signed:_________________________________
							Representative of Grace UMC

